NMHCTPYKIINA
110 CO3AAHNIO 1N NCITIOJIB3SOBAHNIO
JINMYHOI'O KABMHETA (VIK) 3SAABUTEJIA

WHcTpykuma nogpobHo onucbkiBaeT npouecc cosganuna JIK 3aasutena (KOpuanudeckoro
nMua v umHgueuayaneHoro npeanpuHumartensa (Puamdeckoro nuua) Ha [Moptane TI1, a
Tarke nogadvy 3asBkum TI, NpUMEHeHWe 3NeKTpPOHHOM nognucu pans  obmeHa
9NEKTPOHHLIMU AOKYMEHTAMM:

» Pasdes 1 - obuee onvcaHue LwaroB no CO34aHuio U perncTpaumm NMYHOro
KabuHeTa manyeckoro nuua/mHaneBnayanbHoOro
npeanpMHMmaTens/topnanyeckoro nuua;

« Pasden 2 — nogava 3asaBku Tl 4yepes JIK, obmMeH JOKyMeHTaMn U NpUMEHEHNE
3NeKTpoHHOM nognucu ans nognucanuma Jorosopa TI1, AKTOB.

B npunoxeHnax K HaCTosALWEN UHCTPYKLMM NpeAcTaBneHa AoNoNHUTeNbHas nHgopmMaums,
cBsidzaHHasi ¢ paboton Ha NMopTtane TI1:

* [IpunoxeHue 1 — 3assnenue, CornaweHune 06 30
« [IpunoxeHue 2 - 4YacTo 3agaBaeMble BOMPOCLI MO HACTPOWKE U NPUMEHEHMUIO
anekTpoHHou noanucu (3M).

MpumeyaHue. NHCTpykuusa npumensaeTca ana MNMoptana TT1.

Bepcusa 1.0

20.11.2019




HTATU SAABUTEJIA 110 CO3JAHUNIO JIMYHOI'O
KABWUHETA HA ITIOPTAJIE TII

Onsa B3aumopenctBuas ¢ CO no nogavye UM BbINONHEHWIO 3asiBKM Ha Tex.
npucoeguHeHne ¢ nopTtana ns kabuHeta 3aasutens, 3asaButento He06Xo0ANMO BbINOMHUTb
crnegyrowme warm:

1. 3aperunctpupoBaTb KabuHeT 3asBuTend Ha lNopTane Tex. NpucoeanHeHnsa camTta
ceTeBOW opraHmM3auum.

2. 3anonHuTb Npodunb 3aaBUTens.

3. [anee, kabuHet 3asButena OyaeT NOATBEPXKAEH CETEBOW oOpraHu3aumen wm
MOXET MCMNOSb30BaTbCS:

a) ons nogayn 3assok T n nonyyeHus Jorosopa TI1, AKTOB;

nnu/n

0) aons obmeHa HOPUMANYECKM 3HAYUMBIMA OOKYMEHTaMM, MOANUCAHHbIMU
YcuneHHom kBanupunumpoBaHHON 3NeKTPOHHOW noanuckto (3MM)

lMpumeyvaHue. Ecnu y 3asseumensi ecmb paHee 8bi0aHHasi
akkpedumogaHHbIM y00oCcmo8epsItoWUM UEeHMPOM ycurneHHasi
KeanuguuyuposaHHasi 35IEKMPOHHas ModNuChk.

B) ANst obMeHa IpUaNYECKN 3HAYUMBIMU OKYMEHTAMKN NOAMNUCAHHBIMW, NPOCTOM
3MEKTPOHHOW NOANUCHIO BblAHHOW ceTeBoW opraHm3aumen (M301).

IITar 1. Co3panue u perucrpanuda 3agBurejieM
anuHoro kabuHera (JIK) ma ITopraJe TII

Ona pernctpaumn JIK Heobxogumo nepentn Ha [loptan TIl ©  BbINONHUTL
cnegywouine OencTeus:

«  OTKpbITb peErMcTpaunoHHyo opmy (Cebifika pasMeLleHa B BEPXHEM NPaBOM Yriy
3KpaHHon gopmsbl MopTtana TIM):
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« 3anosnHuTb PerncTpaumoHHyo opmy:

YBakaeMbii 2aaBuUTenN,

NMCbMO C NOATBEPXASHWEM PerucTpauum ByOeT BbiCnaHe BaM Ha 3NeKTPOHHDLIV
MOYTOBbLIN 3APEC, YKa3aHHLIM B PErvCTPaUMoHHbIA hopMe.

Obpalyaem Balie BHUMaHNE, YTO MUCBMO MOXKET MPUATK C HEKOTOPOH
33ePXKKOM, @ TaKXKe MOXET ObITh pasmMetiedHo B nankax: Cnam/Spam/Jung u
T.0.
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* W3 nucbma no ccolnke nepentun Ha MNopTan T, noaTeBepAnB pernctpaumio:

Vin@opaaporeoe Coodutreie CHATA 1D Kamenergo ru

Japascreyite
Bol nONYwANA IT0 COOGUEMNE. TOX KBK B3 AR0EC Goin MCNONSIOAM NDU DETHCTPALIM NOBCIO NONLIOSETENA HA CEPOLPe 1D kamenerpo. ry |

Baw xo3 Ans nogTeepuesen perucTpagm QZ3uYSP

m NOATOEPAICHILR DENVCTRILIM NEDEAIATE NO CHETYWIEN Come
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Bot TaOGR Ja0ETR BBECTH KO ANA NOATHED D@ PEOMCTDIPS 13 CTDEIIMGE
hito 3w s auttyndex oho?coniem _1eoishag

Brotsrare] Baw npOPuns we OyaeT axTusmuas NOKE Bad He NQATBEHZNTE COOW PEMMCTRILHNO

PerucTpauus nonb3osarTens ycnewHo
NOATBEPXACHA.
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Tar 2. O¢opmiienue npopuia 3agaBUTeis

« Bontn B KabuHeTr 3asButena nog norMHOM WM NaponeM, YKa3aHHbIMW B
perncTpaunoHHon dopme 1 3anofHnTbL NPoUnb:

[ NMpoduvnb 3asassurTens ]

AarHbie 3aasmtens
Crinc AR

Anea OTwecToo

Anpec

OPOR/ HSCCTEs st [TyracT ALECTOMARCIMAT B

NouToosm* ampec

Ha aTom npouecc peructpaumm co CTOpPOHblI 3asiBuTens 3aBeplueH. [lanee u3
KabvHeta 3asBuTenss aBTOMaTMYECKM HanpaBnsieTcs 3anpoc Ha noaTBepXXaeHue
KabGWHeTa CO CTOPOHbLI CETEBOW OpraHun3aLun.




Mocne noaTeepxaeHus peructpaumm JIK CO CTOPOHbI CEeTEBOM OpraHu3aunm
3aasutento Ha ero Email HanpaBnsetca yBegomneHue. [lpy nepexoge Ha cTpaHuly
«ObMeH gokymeHTamn n coobuieHnamm» 3aaBuTenb MOXET BUAETb, YTO ero npodunb
noaTBEPXAEH N OH MOXeT hopmumpoBaTh M HanpaenaTb 3asaBku Tl HenocpeACTBEHHO U3
KabuHeTa 3assutens.

OBbMeH AOKYMEHTaMK 1 COOOLLIEHUSIMM

[ Npodins NogToep#acH. Tencps Bol MoMETe COLLIDATE JEA0KM

IIar 3. Opranusanua O0MeHa IPUANIECKA 3HAYUMbIMHU
nokymMeHTamMu uyepe3 Kaouner 3aaBureasn

3aaBUTENIO NPEeaoCTaBNsAETCs BO3MOXHOCTb Ucnonb3oBaHusa AU ona nognucanus
Horosopos TI1, AktoB 4Yepe3 KabuHeT 3assutensa (T.e. obMeHa opnandeckm 3HauynMbiMu
AokymeHTamun). [na atoro 3assutento Heobxogmmo 3aknountb CornaweHve 06
3MEKTPOHHOM OOKYMEeHToobopoTe.

an/IMeHeHI/Ie SJ'IeKTpOHHOIZ noanmcn BO3MOXHO B IBYX BapUaHTax:

* YcuneHHon kBanmduumpoBaHHOW aneKkTpoHHon nognucu (SLIM);
+ [lpocTton anekTpoHHou noanucu (M3lT).

lMpumeyaHue. Cemeeas opzaHu3zauyusi He npedbsensgsem  creyuasbHbIX
mpebosaHull K ycuneHHoU Keanuguyupo8aHHOU 371€KMPOHHOU MoOnucu, KpoOMe:
e BO3MOXXHOCMU MPOBEPKU MNoOAUHHOCMU noodnucu pecypcom «locYcnyau»
https://53.gosuslugi.ru/pgu/eds
e LCMOMb308aHUS MOOMUCU 8 PEXUME OMCOeOUHEHHOU MOAMNUCU.

3aasuTtenb npy Hanuuuu 3l MOXeT BeCb OJOKYMEHTOOOOPOT OCYLEeCTBNATb YAaneHHO
yepe3 KabuHet 3assutens. [Ans aToro Heobxoanmo:
- B KabuHete 3aasutens nepentn Ha ctpaHuuy «OBMeH OOoKyMeHTamun U
CcOOOLLEHMAMM» U BHUMATESbHO 03HAKOMUTLCA C TEKCTOM obpalleHus:

O6mMmeH AOKyMeHTamMmm 1 coodbueHunsaMmm
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https://53.gosuslugi.ru/pgu/eds

ckayatb CornaweHve n [JoBepeHHOCTb (ecnv Bbl SIBNSETECH NpPeACTaBUTENEM
3aasuTens):

Hazgarme Cranyc goymesra

[ )

- nognucatb CornaweHne ¢ nomouwbio 31 1 NPUNOXUTL apxus, coaepXallnn
dann CornaweHnda, nognucaHHbln 3l n danmn oTcoeauHeHHOW noanucu,
Mcnosib30BaHHOW npu nognucaHnmn CornaweHus:

Hazsamme Crarye go<ymenia
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lMpumeyaHue. [IpumeHeHue 3l1 6 eapuaHme 0OmMcoeOUHEeHHOU nodnucu
803MOXHO ¢ rnomouibto: Kpurnnmolipo APM, Kpunmollpo N4®.

- B cnyyae ecnu Bbl  npegctaButens, Bam Heobxogumo nognucatb
[oBepeHHoCTb ¢ nomowbto Al [Joeeputensa n cobcteeHHon Jl1, Npunoxmtb
apxvB pannos aHanorn4yHo CornawleHuto;

- OTNpaBuUTb NpuUNoxeHHble [JokyMeHTbl, nognucaHHble 3l (KabuHeT 3assutens
aBTOMaTMyeckn Bblwnetr coobuweHne B CO o0 TOM, 4TO UX HeobxoaAUMO
obpaboTaTb):




Hazgaxmne Craryc go<ymes1a

OTNPABHTE MPANONEHHLIE JOKYMEHTH

CoobeHuns

33RBUTEND 182018 ZALT AN

O6paboranre nosuit Kobnner

lMpumeyaHue. [Nocne nonyyeHuss om 3asgumerisi noornucaHHbIX 31 doKymeHmMos
cemesasi opzaHu3ayusi co cgeoell CmMOPOHbI UX mMmakKxe mnodnuceklieaem U
npuknadbieaem & apxusHom c¢paline. [JokyMeHmam rpuceausaemcsi cmamyc
«YmeepxoeH».

O6MeH IOKYMEHTAaMU 1 COOBLLIEHNAMU

[ Mpoduns nogracpmacH. Tencps Bol MOXKETE COANIDATE IZADKM. ]

Hazgasme Craryc goxymesita

B cnyyae Heobxogumoctn 3asBUTENb MOXET Takke CckayaTb CorfaleHne u
oTcoeamHeHHyto noanucb CO, 3aTtemM npoBepuTb MX MNOASIMHHOCTb, MCMNONb3ys pPecypc
noptana «lFocYcnyrmn» B BapuaHTe OTCOeANHEHHOWN noanucu
(https://53.qosuslugi.ru/pgu/eds).

B cnyyae ecnu Bbl nnaHupyeTe MCNofib3oBaTb NPOCTYI 3MEKTPOHHYI MOAMUCH
NpPocuM o3HaKOMUTbLCA ¢ MHCTpyKumen 3asaBuTens No NoANMCaHUIO cornalieHnsa o6
300.




B npanbHenwem Bbl cmoxeTe noanuckbiBaTb AokymeHTbl (Jorosop TIM, AkTbl)
HenocpeacTBeHHO K3 JIK, ucnonb3ys BCTPOEHHbIM MeXaHU3M 3JIIEeKTPOHHOW MOAMNUCU
Adobe Pro ¢ nomoLubto cneuuansHom KHOMKKU «lMoanucatby.

IHTATHU ITO CO3JAHMIO, ITIOOJAYE 3AJIBKU TII,
ITOJIYUEHWI N ITOOAIINCAHWMA JOTI'OBOPA TII, AKTOB

Ana auctaHumoHHow paboTkl no 3asske Tl HauMHas ¢ ee Nnogaym 1 Ao NoanucaHus
Norosopa T, AKTOB HEoGXOOMMO CO CTOPOHbI 3asBUTENS BbINOMHEHUE CreayrLmnX

YCINOBUM:

1. lMoaTBepXXAEHHbIN NUYHBIN KabUHET 3aaBuTens.
2. Hannume ckaHOB (3NEKTPOHHLIX KOMuin) obs3aTefbHbIX AOKYMEHTOB, COrfiacHO

MoctaHoeneHuto MNMpaButensctea PP Ne861.
3. Hannuve y 3aasutena pgencrtsutenoHon JIM/MIM ana obmeHa topugndeckm

SHa4YNMbIMWN IJNTEKTPOHHBIMU OOKYMEHTaMW.

Hlar 1. ®opmupoBanue 3aaBku TII, npukpemieHune CKaHOB
TOKYMEHTOB (He00X0UMbIX /1A Pa0OTHI HA/l 3AABKOMN)

CospagaHue 3asaBKK OCyLllecTBIIA€eTCA N3 MEeHIO BerHeVI naHenu:

Knuenram L OKyMeHTb!

A A S

Nnu n3 xypHana «Mowu 3asBKn»:
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JnMrbiA KabuHeTr




B oTkpbIBLIENCSA hopMe HEOBGXOAMMO BbIGpaTh BUA 3asBKU:

[Togayva 3asBKKM Ha TEXHONOrMYecKoe npucoeguHeHune

0 JanawTens O T o T o

[NapameTpbl 3aa8KU

Beomanc:
[l HEOGXOAMMOCTEIO NOZINONEN HOBOMO OGLEXTS
yee I ETHAD 6 .

VA M OOLEME MO CHMBIILMOR AMOEHOC TA

MIMENBMSAL YETEORY MTEYOCTS
SPCMC IO To S oY)




3artem 3anonHsemM peksuanTbl gopmbl 3assku TI1:

MNoaaya 33aABKK Ha TEXHONOrMYECKoe NPpUcoeanHeHue

P © corear Ty Y ep— 4]
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MpuknaabiBaem CkaHbl 4OKYMEHTOB, 06a3aTenbHbIX Ans o6paboTtku 3aasku TI1:

[logada 3aaBKKM Ha TEXHONOMMYecKoe NpucoeanHeHne

v 3answrons v Ofvext © Roxymenrw: (4]

MNpepocTagneHne JOKYMEHTOB
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3asiBka nogaHa, ee MOXXHO YBUOETb B XypHane «Mowu 3aaBkn»:

Nogadva 3a3ABKKM HA TEXHONOMMYECcKoe nprucoeguHeHue

Hanlia 35AB3 NEDELEH S HE HCTOMEHRE, Bl MOETE CABAMTL 38 CTATYCOM Bui NAHSHA B Nird0nt KBG0HETE
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Anga nonyyeHus nHdopmauumn o Tekywem cratyce 3aaskum Tl HeobxooumMo HaxaTb
Ha cCbInky « OTKPbITb OTYETY.

lMpumeyaHue. Npu 803HUKHOBEHUU 80rpocos o 3asieke T[T MOXHO ucrnonbL308ame
cepsuc obmeHa coobuweHusMU. [JaHHbIU cepsuc docmyrneH HernocpeodcmeeHHO U3
rnodaHHou 3asieku TI1:

Mowu 3anBKU

SnexTpoceT

CoobuieHus

B npouecc o6paboTku 3assku Tl cOTpyAHMKM CETEBON OpraHn3aumm NpoBepsoT
NPaBUSIbHOCTb NPEAOCTaBIIEHHbIX JOKYMEHTOB. QTarnbl MPOBEPKM OTMEYaloTCs cTaTycamum:

- MpunoxeHne He NPOBEPEHO; A
Cratyc

- MNpunoxeHne noaTBEPXOEHO; AOKyMeHTa

- MpunoxeHne TpebyeT 3ameHbI. Bntcoris
He NpoBepeHo

Mpunoxexue
He NpoBepeHo

Mpunoxexue
He NpoBepeHoO

Mpunoxexue

He NPOBEpPeHo

) N




B cnyyae HeobxoammocTn 3ameHbl pannos Ha Baw Email noctynuT yBeagomneHune
o Bxogswem coobuieHure B JIK, B obnactb nepennckn 0 He0BXoANMOCTU 3aMEHUTb CKaH
AokymeHTa (MpunoxeHus).

Haapanue CraTtyc QOKYMEHTA

Jorosop KON o115 go 150 kBT TpebyeT 3aMeHbl 3aABMTREM nonyunTe hainn BbiGepyiTe hain

B Toxe Bpemsi Ana AOKyMeHTa, KOTopbli HEOGXOAUMO 3aMeHUTb, Ha hopMe 3asiBKu
TM noABUTCA BO3MOXHOCTb 3aMeHbl JaHHOrO JOKYMEHTa.




IITar 2. OcymecrBiaeHue miaare:xa no /lorosopy TII.

B cBsaau ¢ NoctaHoeneHnem lNpasutensctea P® ot 10.03.2020 N 262 [dorosop TTI1
CUMTaeTCs 3akSYEeHHbIM CO AHS onnaTtbl 3aasuTenem cdeta. OcyliecTsneHme nnartexa
BbINONHAETCS HenocpencTBeHHO 13 JlInyHoro kabuHeTa MopTtana TI1.

MoK 2aRBKA

Janeka J0O0B JIHHHEIR KEDHHET

R LT S S IS MBSO VI [N 1

MnaTeskHble AOKYMEHTbI

ThEETymAnG
e TR E ThrE s T Ira=onas ATE  T1Rasosdn Cyame - * Onaaeeeno B K
T

KHonka "Onnatute"
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Lo (G [T [ES T A T
i T [=he

Mopsgok gencTeum nNo onnare:
1. Haxumaem kHonky «Onnatutb».

2. [anee Bam Gyanet npeanoXeHo BBECTM AaHHble NNACTUKOBOM KapThl,
3NEeKTPOHHOro agpeca, TenedoHa, Nocne Yero HaxkaTb KHOMKY «Onnatntby.

3. 3artem oTkpoeTcs aKpaHHas hopma, B KOTopyto ByaeT Heob6XxoanMo BBECTU Kof
nornyyeHHbI No sms. B cnyyae noateepxaeHus koga Bawa nnatex 6yaet




aBTOMaTMYECKM OCYLLIECTBIIEH B COOTBETCTBUM C 3agaHHbIMKU Bamu ycrnosusimu.
B cnyyae oTkasa B noaTBepxaeHnn koaa Bbl cmoxeTe noBTOpUTbL Npoueaypy
onnarbl.

IITar 3. Ilognucanue nokymeHTOB: /loroBopa TII, Akra
BBINIOJTHEHUA TEXHUYECKUX YCJIOBUH U T.J.
lMNognucaHne JokymMeHTOB ocylecTerseTcs ¢ nomotubio IM/M3rT.

MoanucaHue OOKYMEHTOB c NOMOLL IO YcuneHHon
KBanucpuunpoBaHHOW 3neKTpoHHOU noanucu ().

Wcnonb3oBanne 3l obecnednBaeTcss BHEWHWUMM MporpaMmamu, Hanpumep:
Kpuntolpo APM, Kpuntollpo MNA®.

TpeboBaHus k Ol1:

- ucnonb3dyemas I3l gormkHa NPONTM NPOBEPKY NOASIMHHOCTU (BHELLUHUM PECYpCOM:
«locYcnyrmy» - https://53.gosuslugi.ru/pgu/eds )

- obecneunTb BO3MOXHOCTb YCTAaHOBKM MOAMNMCK BTOPOW CTOpOHbI [loroBopa/AkTa B
BapuaHTe OTCOeANHEHHON NOAMUCHK.

MpumeHeHne J3l1 aHanorMyHoO noanucaHuiw AokymeHta «CornaweHne 06
3NEeKTPOHHOM JOKYyMeHTOoobopoTe», KOTOPOe BKIMOYaET crneyowmue 0eNCTBUS:

- Heobxoaumo ckavaTb Gann gopmata «.pdf» - ckaH nognucanHoro Jorosopa TI1
(AkTa);

- nognucaTb JaHHbIM OOKYMEHT «.pdf» ¢ nomoubio BHeWwHen nporpammel (Kpunto
Apm/

Kpuntollpo PDF);

- NPUNOXWUTb apxuBHbIA ann, coaepXawmn nognucaHHbln dann n  dann
3EKTPOHHOM NOLMUCH.

Hanee KabuHeT 3asaButena aBToMaTudeckm otnpasuT coobuieHne B CO gns
npoBepkn n yctaHoBkn Al co ctopoHbl CO.

Mocne npumeHeHuss 31 co ctopoHbl CO, coTpygHuK cnyxbbl npucoegMHEHUI
n3MeHseT ctatyc AokyMeHTy [oroBopy/AkTy Ha «[llognucaHo ¢ AByX CcTopoH». [lanee Ha
Baw Email 6yget HanpaBneHo WHdopmaumoHHoe coobuieHne o6 msameHeHun B JIK,
CBsI3aHHOE C noanucaHnem goroBopa/akTa.

Ckavatb nognucaHHbii 3l gokyMeHT Bbl MOXeTe HenocpeaCcTBEHHO 13 3asBku TI1
13 obnactu opMmbl, coaepKaLlemn CCbIfKM Ha NoANMCcaHHbIE AOKYMEHTDI.

NMoanucaHme AOKyMeHTOB ¢ nomMmouwbio MpocTon 3nMeKTPOHHOW noanucu
(nan,).
Wcnonb3oBanune M3l peanuayeTcs ¢ NOMOLLbLIO NporpamMHoro komnrnekca Adobe
Pro, koTopbii pa3BepHyT Ha cepepe CO.

MpumeHeHne T10I 3asButena oOCyLWeCTBASETCA NOCNe HaxaTus  KHOMKK
«Mognncate». B dann dopmata «.pdf» ycTaHaBnmMBaeTca 9nekTpoHHaa NoAMNUChH,
BU3yarbHO NpeAcTaBrieHHasa B pamke.

I'Ipou,e,qypa noanmncaHnA He 3aBUCUT OT TUNa AOKYMEHTa U eQunHa KaK and ﬂ,OFOBOpa
TI1, Tak n gnsa AKToB, NOANUCLIBAEMbIX B npouecce TexHOoJ1I0rm4ecKoro npuncoeanHeHumns, n



https://53.gosuslugi.ru/pgu/eds
http://www.cryptopro.ru/products/other/pdf
http://www.cryptopro.ru/products/other/pdf
http://www.cryptopro.ru/products/other/pdf

BKMNtOYaeT crnegyowne 0encTBuUs:

- ckavatb (pamn copmaTta «.pdf» - ckaH nognucaHHoro [orosopa TI1 (Akta),
03HaKOMUTLCA C COAEPKAHNEM;

- B Criydae cornacusi, nognucaTtb AaHHbIA OOKYMEHT «.pdf», HaxaB Ha 3KpaHHOW
dopme 3assku TI1 kHonky «lMognucaTtb.

HaasaHue CraTyc pokymeHTa

Horosop KOS o1 15 Ao 150 Coxmpaer keanubuymposadHon 3 NOAYYTD -
kBT 3aRBUTENEM taiin

Hanee JIK aBTomaTtmyeckn otnpaBut coobuieHne B CO gns ycraHoBkn 3l co
cTopoHbl CO.

Mocne npumeHeHuss 31 co ctopoHbl CO, coTpygHuK cnyxbbl npucoegMHEHUN
N3MeHseT cTaTyc nognucaHHomy [oroBopy/AKTy Ha «[llognucaHo ¢ ABYyX CTOpoH». [anee
Ha Baw Email 6yger HanpaBneHo WHGOpPMaUMOHHOE coobueHne 06 M3MeHeHun B
KabuHeTe 3asButens, cBA3aHHOEe C NnognnucaHMem gorosopa/akra.

Ckavatb nognucaHHbin 3 n M3l gokymeHT Bbl MOXeTe HenocpeacTBEHHO U3
3aasku Tl n3 obnactu opmbl, cogepkaLlen CCbISIkM Ha NoAnncaHHble AOKYMEHTbI.

lpumeyaHue. [Iposepka anekmpoHHou nodnucu CO co cmopoHbl 3aseumerns
ocywecmeniiemcsi ¢ noMowbto rpouedypbl 0obasrieHUsi KOPHES8bIX cepmugbukamos 8
ueHmpbl cepmuchukayuu, cM. cripagoyHbie Mamepuarsibi rno pabome ¢ 3 Adobe.




ITpuioxkenue 1.

Tunmossie GopmMbl Ad opranusanuu /10

[nsa obmeHa 1opnanyeckn 3Ha4MbiMU SNEKTPOHHbIMU JoKymeHTamu (30)
NCNonb3ylTcsa criefyowmne OKYMEHTbI:

dopma 1
3asiBrneHune co CTopoHbl 3aaBuTens
Ha co3gaHne NUYHOro kabrnHeTa

3aaBneHue Ha co3gaHue u ucnonb3oBaHue JINuHoro kabuHeTa
AnA o6MeHa AOKYMEeHTaMU B 3JIeKTPOHHOM BuAe

A (3aasutens),

®. N. 0.

Mpowy co3gatb JInyHbI kKabuHeT nonb3oBatens Ha MopTtane Tl c
BO3MOXHOCTbIO OOMeHa JOKYMEHTaMM TEXHOSOMMYECKOro NPUCOEANHEHNS B 3NIEKTPOHHOM BUAE, B TOM
ynucne:

3asaskamu TIT;

Horosopamu TTIT;

AKTaMW BbINOSTHEHUSI TEXHUYECKUX YCIOBUIA;
AKTaMW TEXHOIOTMYECKOTO NPUCOEONHEHUS.

HaHHble 3aaBuTens

[oKkyMeHT, yAoCTOBEPSIOLLMI NIUYHOCTE 3asaBUTeNs: NacnopT rpaxaaHuHa Po.
Ne , cepus ;

BbigaH

[ata Bbigauun
Kon noppasgeneHus
3apeructpupoBaH Mo agpecy:

HacTtoswmm 3assneHnem nogTeepxaato CBOE cornacue Ha nepefady nepcoHarbHbIX AaHHbIX, @ Takke
nodble aercTBUs (onepawmmn) UM COBOKYNHOCTb AENCTBUIA (OnepaLuin), CoBepLlaeMbIX C UCMOMb30BaHNEM
CpeAcTB aBTOMaTMU3aLUMM UM Be3 UCNOoNb30BaHUS TakMX CPEACTB C NepCOoHanbHbIMU OAaHHLIMK, BKIOYas
cbop, 3anuck, cucTemaTm3auuio, HakoneHe, XxpaHeHne, yTouHeHne (0OOHOBNEHWE, UBMEHEHNE),
n3BrievyeHne, UCnonb3oBaHune, nepegadvy (pacnpocTpaHeHne, NpeaocTaBneHne, AOCTyM), BKMoYas nepegady
Mo OTKPbITLIM KaHanam cBs3n, 0besnnynBaHne, 6GroKMpoBaHue, yaaneHme, yHUUITOXEHNE NepCcoHanbHbIX
OaHHBIX B LENsX 4OKYMeHTO06opoTa TEXHOMOIMYECKOro NpucoeanHeHs.

Mognucb 3asButens:
Harta:

Moanuch yNnonHOMOYEHHOrO nuLa co cTopoHbl CO:
[arta peructpauuu 3asBneHuns:




dopma 2
CornaweHune 06 340

CornauwieHune o AOKYMeHTOO6opoTe B 3NIEKTPOHHOM Bupae
yepes3 NUYHbIN KabuHeT 3aaButens MopTtana T

Ne
r. oT « » 20 T.
, B nuue , LOENCTBylOLEero Ha OCHOBaHWUU
B JanbHenwem umeHyemoe «CeTeBas opraHusaumsay», ¢ O4HON CTOPOHbI, U
(©.1.0,) , B [JanbHenwem

nveHyemoe «3asiBUTEMb», C OPYrod CTOPOHbl, BMECTE MMeHyeMble «CTOPOHbI» 3aKMYMnM HacTosiee
cornalleHvne o HXecneayLwem:

1. MoHATMA N onpeaeneHus
Ons uenen HacTosAwero CornalleHns NCMNoNb3YTCA CreayroLme NOHATUA 1 onpeaeneHus:

SHEKTpOHHbIﬁ AOKYMEHT - COBOKYMNHOCTb AaHHbIX, KOTOpPbIE 06pa6aTbIBaIOTCF| N XPaHATCA B 3J1EKTPOHHO-
BbIYMCNUTENTbHON MalUMHE U MOryT nepegaBaTtbCd No cucrteme TeJ'IeKOMMyHI/IKaLLVIVI Mnn Ha 3NEKTPOHHbIX
HOocuUTendx.

Mpoctaa anekTpoHHasa noanucb (ganee M3M) n YcuneHHas kBanudpuuMpoBaHHaAA 3NEKTPOHHas
noganucb (manee M) - wuHdOpMaLMa B 3MEKTPOHHOM opme, KOTopasi NpucoeduHeHa K Apyrowm
NMHOPMaLMM B ANEKTPOHHON dhopMe (noanuckiBaemon nHdopmaumm) unm nHslM obpa3om CBs3aHa C Takou
nHdopmaumMen u kKoTopas UCMNonb3yeTcs ANs onpedeneHvus nuvua, nognucbiBalolero MHdgopmauuto,
cchopmumpoBaHHble B cooTBeTcTBUM ¢ PegepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-®3 «O6 aneKkTpoHHON
nognucuy (ganee ®3 «O6 3NeKTPOHHOW NOAMUCKY).

Bnapeney ceptudukata Kn4Ya NpoBepKU MNPOCTOM INEKTPOHHOW noanucu - nvuo, KOTOpOMy B
YyCTaHOBMNEHHOM HacTodwmum ®PegepanbHbiM 3aKOHOM MNOPsiAKE BblAaH CepTUAUKAT Kda NpPOBEPKM
NpoCTOn anekTpoHHon nognucu (MpunoxeHne 1) co ctopoHbl CeTeBOW OpraHu3auumn.

2. NMpeameT cornaweHus
2.1. CTOpOoHbl  corfawakwTCa  OCYLLEeCTBMATb  LOKYMEHTOOOOPOT B 3MEKTPOHHOM  Buae Mo
TENEKOMMYHUKALMOHHBIM KaHanam cBsi3u C ucnonb3oBaHvem 3l M nuyHoro kabuHeta 3agaBuTens,
pasMeLLeHHOro Ha canTe
2.2. CTOpPOHbI NMPU3HaT, YTO ANEKTPOHHbIE JOKYMEHTbI, NoAnMCaHHbIe 3neKTpoHHOW nognuckto (M3M1/301)
Kaxxgon n3 CTOPOH, paBHO3HAYHbl AOKYMEHTaM Ha ByMaKHbIX HOCUMTENSsX, NOAMUCaHHBIM COOCTBEHHOPYYHOWN
noanucblo Kaxxaom na CTOpoH.

2.3. CtopoHa, nognuceiBatoLlasa anekTpoHHbIA AOKYMEHT, onpeaensdeTtca Ana 3asaBuTens no ero ycuneHHomn
KBanMpuuupoBaHHONW MNOAMMCU UMM NPOCTON 3neKTpoHHOW noanucu (BblgaBaemon CO), CeTteBom
opraHusaumen no ycuneHHoun ksanndpuumposaHHomn Ol1.

2.3.1. ®opmupoBaHne n nepegava ceptudukat M3l ocywectenserca CeTeBon opraHusdaumen, gopma 1
cogepxxaHue cepTudukata npegcrasneHbl B [punoxeHun 1.

2.4. CTopoHbl HacToswero CornaweHus npyuHMMaeT Ha cebs ncnonHeHme Bcex 0043aTenbCTB, BbITEKAOLWNX
N3 3MIEKTPOHHBIX JOKYMEHTOB, MOAMMUCAHHbIX 3NIEKTPOHHBIMW MOAMUCSMU.

2.5. MNMopgnucaHuem Hactosawero CornaweHns CTOPOHBbI BbIOMpaloT crnocob [O0CTaBKM [AOKYMEHTOB
nocpeacTBoM NMYHOro kabuHeTta 3asiBUTENs, pasMeLLeHHOro Ha cawte http:/

2.6. Jaton BbicTaBneHus 3asiBUTENO ONEKTPOHHOrO [OKYMEHTA MO TENEKOMMYHMKALMOHHLIM KaHanam
CBSI3M cUMTaeTCcs gaTta nocTynnexHus canna SnekTpoHHOro AoKyMeHTa OT Apyrot CTOPOHbI.

2.7. ONEeKTPOHHbIN JOKYMEHT CHMTAETCS NOMYYEHHbIM:

- 3asiBuTenem, nocne 3arpy3ku JOKyMeHTa U3 NM4Horo kabuHeTa 3asiButenem;

- CeTeBoW opraHm3aumen nocrne 3arpysku 3asBUTenemM B NINYHbIA KaOWHET.

2.8. CTopoHbl obecneymBaloT XxpaHeHue OSNEeKTPOHHbLIX OOKYMEHTOB, nognucaHHbix [M3M/3M B TeyeHue




CpoKa, yCTaHOBMNEHHOIO NSl XpaHEeHUs Takoro Tuna AOKYMEHTOB.
2.9. Bce cnopbl M pasHornacusi, Kotopble MOryT BO3HWKHYTb MpPWU WCMOMHEHWM YCMOBUW HaCTOsLLEro
CornawweHus, CTopoHbl 6yayT CTpeMUTbCs paspeLlaTtb NyTeM NeperoBopoB.

2.10. Cnopbl, He yperynupoBaHHble MyTEM NeperoBOpoB, paspelliarnTca B cyaebHom nopsagke,
YCTaHOBMNEHHOM AEWCTBYIOLLMM 3aKoHoAaTenbCcTBOM Poccuiickon depepaumu.

2.11. Hactoswee CornawieHne COCTaBreHO B ABYX 3K3EMMNISpax, MMEKLNX PaBHYIO HOPUONYECKYIO Cuiy,
no ogHOMy ONnd Kaxaow n3 CTOpOH.

2.12. Hactosiwee CornaiwleHve BCTynaeT B CUMy C MOMEHTa MOAnucaHvs 1 gencreyeT 6e3 orpaHnyeHus
Cpoka.

2.13. CTOpOHbI MOryT B OOHOCTOPOHHEM MOPsiAKE pacToprHyTb HacTosiwee CornalieHne, NMCbMEHHO
yBegomuB apyryto CTOpOHY 3a 0OUH MecsLl.

2.14. PekBnanTbl 1 noanucu CTOPOH:

CeTeBasi opraHusauums:

KOpunamnyeckmin/noyuToBbIN agpec:

MHH/KIMN

OrrPH
PacueTHbIl cueT
B OaHke
Kic

BUK

CeTeBas opraHunsauus:

LomKHoCTb:

Mr

3aaBuTtens:

MacnopT: cepusa N
BblaH

r.
3aperucTpupoBaH rno agpecy:

TenedoH:
OnekTpoHHas noyta




MpunoxeHue 1
k CornaweHuno 06 4OKYMEHTOOO0pOoTe B 3/IEKTPOHHOM Buae
Yyepes NUYHbIN KabuHeTt 3aaButenda Moptana TIM

Ceptudumkar M3

K CornaweHuto o AOKYMEHTOO60pOoTe B INIEKTPOHHOM Buae
Yyepes NNYHbIN KAOUHeT 3aABUTENA canTa
Ne_ ot «_ » 20_T.

CepTtucbukar o npegoctaBneHumn «fMpocrtom anekrpoHHom nognucwu (M3M)»
MpunoxeHue Kk CornaweHU0 0 JOKYMEHTOO60poTe B INIEKTPOHHOM Buae
Ne  ort«_ » 2017 r.
(B cootBeTcTBMM ¢ DepepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-d3 «O6 anekTpoHHOW Noanucuy)

CeepgeHus o ceptudmkare M3M1:

CepTtndukar BblgaH 3asBuTento

CepuiiHbIn Homep: :

Hayvano cpoka gencreus: ;
OkoH4aHmne cpoka AenCTBUS: :
OTKPbITLIN KMHOY: ;
MD9: ;

XOLW SHA1L: :

HdaHHble 3asBuTens
[OKYMEeHT, yOoCTOBEPSIOLWMIA NIMYHOCTL 3asBUTENS: NAcNopT rpaxaaHnHa Po.
Ne , cepus ;

BbigaH
[ata Bbigauun ;
Kopn nogpasgenenus

O ceptudukare
OanHbIn cepTudumkaTt BolgaH 3assutento (P. . O.) n npegHasHaveH Ans NOANMCaHUS SNEKTPOHHbIX
OokyMeHTOB cpopmaTa «.pdfy yepes nuuHbi kKabuHeT 3asButens canta (Moptana
TI) B TOM yucne:

Horosopos TTIT;

AKTbI BbINOSTHEHWNSI TEXHUYECKNX YCINOBUI;

e  AKTOB TEXHOMOIrMYECKOro NPUCOeaNHEHNS;
N OpYyrMx AOKYMEHTOB, (DOPMUPYEMBIX B MPOLLECCE TEXHOOMMYECKOrO NPUCOEAUHEHUS.

MpumeyaHue
B cnyyae komnpomeTaumm/ytepu 3akpbiTon Yactu krtova N3l Heobxoanmo cpoyHO YyBEOOMUTb
, TenedoH: +

Moanuck BnagensLa ceptudukata (ceptTudukaTt nonyymnn):
[ata nony4yeHusa ceptucukarta:

Moanuch yNnonHOMOYEHHOrO nuLa co cTopoHbl CO:
[aTa Bblgayn ceptudumkaTa:




ITpuaoxenue 2.

YACTO 3AJABAEMBIE BOITPOCDI

Bonpochbi no ebibopy asiekmpoHHOU rnoonucu

Bonpoc 1. [Todxodum su Mosi ycusieHHasi keanuguyupoeaHHasi 3JIeKMPOHHas!
noonuck 0ns pabomsi Ha Mopmane TIT?

Omeem: ona ucnonb3oBaHna Ha [Noptane Tl Bawa anekTpoHHast nognucb AoMmKHa
yOOBIETBOPSATL CneayowmnM YCroBUSM:

. MporpammHo coBmecTuma ¢ Kpuntollpo;
. BbinyweHa akkpegmMtoBaHHbIM YL,
. CopoepXxnt nHdopmaumto o npeactasutene un peksmamtax KOJ1/AMM.

NHdpopmaumsa o coBmectumocTu Bawen 3l ¢ Kpuntollpo moxeT 6bITh nonyyeHa B YL,
[nsa nposepku kBanudpuumposaHHocTu Bawen 3l (cpakta Toro, 4To 3l BbinyLeHa
akkpeguToBaHHbIM YLI):

. [MpounsseauTe 3KCNOPT BaLlero nuyHoro ceptudukata Al

. OTkpounTe cneunanm3anpoBaHHbI pecypc No nposepke ceptudukaToB u/mnu 3 no
ccbinke:_https://www. gosuslugi. ru/pgu/eds/

. Bbibepute «lMoaTBepxaeHne NoaIMHHOCTU cepTudukaray;

. MpunoxuTte Baw cepTudunkaTt, BBEAUTE KO U HAXKXMUTE KHOMKY «[poBEpUTbY;

-  Janee o3HamTecb C pe3ynbTaTaMm NPOBEPKM.

Bonpoc 2. '0e s1 Mmo2y npuobpecmu 3I1?

Omeem: [nsa vcnonb3oBaHus Ha [Moptane TIM Bbl MoxeTe npuobpecTn 3neKTPOHHYHO
nognucek (3Al) B ntobom akkpeanToBaHHOM yaocTosepsitowem ueHTpe (YL) Poccuickon
depepauymn.

MonHbIn nepeyeHb akkpeauToBaHHbIX YL pgoctyneH Ha cante MWHKOMCBA3W
Poccuum:_http://minsvyaz.ru/ru/activity/govservices/certification authority/

PekomeHayem obpallaTtb BHUMaHWe Ha cneayowme napameTpbl npy Beibope YL

. LleHa kBanMuULUMPOBAHHOW 3NEKTPOHHOW MNOANMUCM C Y4eTOM MPOrpaMMHOro
obecneveHus Kpuntollpo CSP;

. Hanuune ncyepneiBatowen nHpopmaumm no Hactporke Al Ha canTte YL;

. Hanuune, pexxum paboTbl 1 OnepaTMBHOCTb OTBETOB TEXHMYECKOW Noaaepxkm YL;

. Ypobcteo nuyHoro BusuTta B YL, ans nonydeHna 3r1.

Bonpoc 3. Kak s 6ydy nodnucbieamb [Jozoeopb! TIl, Akmbi ceoeu 3I1 u
omnpaensimb ux 8 sedoMcmea, ecsiu s He s18JIsIlOCb pyKkosodumersieM op2aHu3ayuu
(ron)?

Omeem: [ns nogaun 3asskm TI1, nognucanus [orosopoB TI1, AkToB Heob6xoaumo
obnagatb  COOTBETCTBYKOLIMMK  MOMAHOMOYMAMUA. Bbl  MOXeTe  BOCMNONb30BaTbCS
AOBEPEHHOCTbLIO, 06pasel, KOTOPOM MOXHO ckadaTb M3 pasgena « ObmeH OJOKYyMEeHTaMu m
COOOLLIEHUAMNY .

Bonpoc 4. lpu nodaye 3asieku TIl eo3Hukaem owubka, He no3eosisirowasi
npunoxums ghatnbl. Ymo mHe dennamb e OaHHOU cumyauyuu?



https://www.gosuslugi.ru/pgu/eds/
http://minsvyaz.ru/ru/activity/govservices/certification_authority/

Omeem: [lpnymHON [aHHOM OWMOKM MOryT ObiTb pasnuuHbie aKkTopbl: Ha4MHas OT
nepeboeB ¢ WHTepHeTOM A0 npodunaktudeckmx pabor Ha cepsepe CO. 3apaHee
NMPUHOCUM CBOW W3BMHEHUSI 3a HeyaobctBa. B aTton cutyauum Mbl pekoMeHayem
NOBTOPUTb NOMNbITKY BBoAa 3asaBku TI1 cnycTa HekoTopoe Bpems unu obpatutbca no Email
B cnyx6y nogaepxku CO.




